Blinn College Employee Cell Phone Allowance Authorization Form


[bookmark: Text7][bookmark: _GoBack]Employee Name:       

Employee ID #:        Employee Cell Phone Number:       

Job Title:      

Department:         Campus:      

Budget Account #:       

Effective Date of Stipend:      


Requested Allowance Amount: (Please check appropriate line below)

[bookmark: Check7]|_|   $35.00 for moderate usage of a personal cell phone for College related business.

|_|   $65.00 for routine usage of a personal cell phone for College related business and/or frequent travel.

[bookmark: Text8]|_|   $       to be approved by the District President or the President, Brazos County Campuses.


Business Justification:      

Employee Certification:

I certify that the above allowance will be used toward expenses that I incur for cell phone usage for College related business purposes. I further certify that should the College related business usage significantly declines for a sustained period, that I would notify my supervisor and the Human Resources Department in writing as soon as practicable. I understand that this allowance will be included on my W-2 form in my gross earnings. I further understand that Blinn College is not responsible for the tax consequences of the allowance or the College related business use of my personal cell phone.


Employee Signature: __________________________________________________ Date: _________________________

Supervisor Signature: _________________________________________________ Date: _________________________

Vice President Signature: ______________________________________________ Date: _________________________

President Signature: __________________________________________________ Date: __________________________
(if appropriate)



Received HR:_____________________________________ Processed HR: ___________________________________
7/2015

